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Abstract or Introduction

(This is not necessarily a page long but is usually a paragraph or two; in some cases, for very in depth papers and/or reports the Abstract or Introduction may be greater than a page.  Its purpose is to concisely tell the reader what is the paper/report about).

(Margins are 1’’ from the top and bottom and left and right.  So, the text of the body of the paper appears to be well uniform “inside a box or rectangle, if you will.  In addition, please remember the font that is listed in the syllabus).

(Also, everything is double spaced)

(Please note the numbering of the pages)
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Statement of the Problem or whatever the next subject/topic is

(This is usually the first full page of text).

(Also, the beginning of the paragraph is indented – not flush with the margins as internet text is)

(Use the centering of the page to list the major heading as the particular part of the assignment, i.e. Conceptual Assignment; Personal Application and Contemporary or Controversial Project). 

All text included in the paper have the below standards and requirements.  

PLEASE GIVE REFERENCE SOURCE CREDIT.  SEE APA, EDITION 6 (IT CAN BE SIMPLY GOOGLED) AS TO PROPER USE OF REFERENCING IN THE BODY OF THE PAPER.

Academic Honesty

Academic honesty is highly valued at the Texas A & M University – Commerce. You must always submit work that represents your original words or ideas. If any words or ideas used in a class posting or assignment submission do not represent your original words or ideas, you must cite all relevant sources and make clear the extent to which such sources were used. Words or ideas that require citation include, but are not limited to, all hard copy or electronic publications, whether copyrighted or not, and all verbal or visual communication when the content of such communication clearly originates from an identifiable source. Please see the Texas A & M University – Commerce Graduate Catalog for more information about academic honesty, including consequences of academic dishonesty.

(Whatever page # that is for the Reference page after the body of the report)                 ?   
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(Please note the following:

· Centering of the word Reference for the Reference page

· The author of the reference is entered first and is “left justified”

· Each entry is double spaced

· Above are examples of references from 1. the internet, 2. article in journal, and 3. a book.

· Examples of other types of references are in APA, 6th edition.

Appendices

(or the Word Appendix if one only has one appendix on the next page).

(Note the centering of the page for the title Appendices).

Also, note the centering at the bottom of the page for the page number)

12 (Whatever next sequential number of page should be) 
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APPENDIX A

(Following listing of Appendix should continue with alpha B, C. etc.)

(Note that the paging goes back to right corner).

Typically, this is the section for tables, graphs, etc.

Always remember to give reference credit to the source that you obtain both the CHART AND THE GRAPH.  

 THE APPENDIX IS NOT COUNTED AS TO THE TOTAL NUMBER OF PAGES IN MEETING THE ASSIGNMENT REQUIREMENTS.  

